4-H Online 2.0 Family Enrollment Guide

UW-MADISON EXTENSION Updated 2023

Whether you are a new or returning family*, this guide will help you through enrolling in Wisconsin 4-H. Please read
this page for a summary of the steps needed to enroll.

If you are a new family, start with Creating a New 4-H Online Account on page 3. After you create your login
account, you will be prompted to Add a New Member to the Family right away. To add additional family members,
click on the Add Member button on your family member list screen.

If you are a returning family, start with Logging in to an Existing 4-H Online Account on page 2. To re-enroll any
existing adult or youth member, click on the Enroll Now link for the member on your family member list screen.
Instructions for re-enrolling a youth start on page 7 and instructions for adults on page 11.

* Family can be a household or a recognized outside group (classroom, partner organization, etc.).
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Logging in to an Existing 4-H Online Account

1. If you have an account in 4-H Online, go to
http://wi.4honline.com.

2. Enter your email address and password. %44-'
Online
3. Click Sign-In
Email

If you have forgotten your password, click “Reset Password?” to
receive an email with a link to set a new password. Password

Don't have an account?

Reset password?
4. You will be at the Family Member List Screen.

5. To re-enroll a youth member, click on

Enroll Now and skip to Youth Member Clover

Enro”ment on page 7. wi-clover@nomail.com
702 LANGDON ST # 130

MADISON, WI 53706-1420",
888-111-2222

6. To re-enroll an Adult member, click on Z5tate County

Enroll Now and skip to Adult Enroliment

on page 11. Member Programs
Chris Clover Par 4H
7. To add a new youth or adult member, Jan25,2010 Enroll Now
click on the Add Member button and skip
. . Sally Clover iew "
to Adding a New Member to the Family oo, b “oo
on page 5.
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Creating a New 4-H Online Account

1. Go to http://wi.4honline.com.

C T

2. Click “Don’t have an account?” if you have never enrolled in 4-H before using

Online
4-H Online.
NOTE: If you had an account in 4-H Online before, start at Logging in to an -
Existing 4-H Online Account on page 2. o

Don't have an account?

Reset password?

B4
Online
3.  Select Wisconsin from the drop-down menu and then select
Create Your Account
Wisconsin 4-H Youth Development.

Select an Institution
Wisconsin 4-H Youth Development

®R4.1

Online

4. Choose your county from the drop-down menu. CresteXourAccount

Wisconsin 4-H Youth Development

Select County auied v

5. Complete your family’s information
pletey y B4

Online

Create Your Account

6. Click the Create Account button

Wisconsin 4-H Youth Development

County feuired | sieomce

Confirm Email e

Family Name =quired

mber £38-111-2222

Mobile Phone Nu

Confirm Password ured
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7. Enter your family’s address information.

Address

Address2

8. Click the Verify button. iy

State

Postal Code

NOTE: The verification process may require you to select an
appropriate USPS format.

Country

If you create a new account and an existing account is
found, click the Confirm button and continue to Logging in
with an Existing 4-H Online Account on page 2.

Existing Account

Verify Your Address

[

[

‘ Select State

‘US

S N I N

e

An account with this email has already been found, please sign in or recover password

m Cancel
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Adding a New Member to the Family

. Add Member
1. Click on 4-H. - - ®
2- Click the Next button. Which program would yOUHKE to ](JII‘T7
4-H
3. Enter the member’s information.
Add Member
. [} 2 4]
4. Click the Next button. o i
Firet Mame * ‘ ‘
NOTE: fields marked with a red required are s \ ]
L o \ )
required fields and must be completed. [ ]
Jr— [Gomraa =
5. Complete the “About You”, Add Member
“Demographics”, and “Emergency Contact” ® o ° ]

sections with the requested information.
About You

Gender required

6. Click the Next button. i

Demographics

Residence reauired

Are you of Hispanic or Latino ethnicity? requirsd
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7. Select your method of participation. If
you intend to enroll in a club, select the
New or Returning Member or Volunteer. P
If you just want to register for an event,
select to participate but NOT join 4-H at
this time.

3
a

Add Member

How would you like to participate?

I want to join 4-H as a New or Returning 4-H Club Member

8. Click the Finish button.

| want to participate in a 4-H activity but | do NOT want to join 4-H at this time.

Back

About You

]

Select Participation

If you have selected that you will be participating as a New or Returning 4-H Club Member, continue to step 3 of

Youth Member Enroliment on the next page.

If you are participating as an Adult Volunteer, continue to the Adult Volunteer Enrollment on page 11.

If you have selected that you will be participating, but not as a
Club Member or Volunteer, your record is complete. You may
register for events that are available to participants.

If you would like to enroll as a Club Member or Volunteer at
any time, click “Enroll Now” from the Member List and
continue to Youth Member Enroliment or Adult Volunteer
Enrollment
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Member

Chris Clover

Jan 25,2010

Sally Clover
Jul24, 1980

Clover

wi-clover@nomail.com
702 LANGDON ST # 130
MADISON, WI 53706-1420}
888-111-2222

Z-State County

Programs

4H
Enroll Now

4-H
Enroll Now

@® Add Member



Youth Member Enrollment

If you are returning to 4-H, your member record will be listed on
the family Member List. Click “Enroll Now”. Clover

wi-clover@nomail.com
702 LANGDON ST # 130

If you are a new member and your name is not yet listed, click v
“Add Member” and follow the steps for “Adding a New Member e
to the Family” on page 5, then continue to Step 1 below. Member e
Chris Clover View 4-H
Jan 25, 2010 Enroll Now
Sally Clover View 4-H
Jul24, 1980 Enroll Now
Enrollment *

1. Select the member’s Grade and click Next.

@ school Grade

What school grade is this member in?

Grade

@ confirm Enrailment

2. Select to Confirm that you would like to enroll as a Enrollment x
Club Member

@ school Grade

@ confirm Enroliment

I'm confirming | want to enroll in 4-H as a ClubMember

Joey Clover
20192020 enroliment
3. Click the Select Clubs button o ° o o o o o
Glubs Fees
Total: 80.00
Please select your Clubs. You miy enroll in as many Clubs a5 you would ke, Have fun!
Exm
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10.

11.

12.

13.

14.

15.

16.

If you are a club officer, select that from the Volunteer Type Add Units

box.

Click Add next to the Club you would like to join.

Repeat steps 3-5 to add all of the Clubs in which you would

like to participate.

If you have enrolled in more than one club,
be sure the Primary club is marked correctly.
If not, click the Change to Primary button to
mark a different Club as your Primary Club

Click the trash can icon to remove a Club
from the list.

Once all of your Clubs are added, click Next at
the bottom of the screen.

Click Select Projects

Select the Club with which you want your project
to be associated

Scroll until you find the Project that you will be
enrolling in. Use the Project Filter to search the list

Click the Add button next to the project you want
to add to the member’s enroliment

If you are a youth leader in the project, select that
from the Youth Volunteer Type dropdown box.

Click the Add button.

County required

Z-State

Volunteer Type

Club Officer

Franklin Frankfurters

Langden Loiterers

EE <

Chris Clover

20132020 Envoliment

Primary Club Type County Fees

Frankiin Frankfurters Club 7-State Total:

Add Projects

Club

$0.00

‘ Park Street Prancers

Archery

Art

Astronomy

Repeat steps 10-15 for each project in which you would like to participate.
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NOTE: Some projects may have Consents that are required in order to
participate. You will be prompted to enter the required signatures and

accept the Consents after you click “Add”.

17. Click the trash can icon to remove any

projects.
) °
18. Click the Next button once all the
member’s projects have been added. o
.
Adventures
Aarospace
Art
Select Projects

19. Click “Show Questions.

20. Complete the enrollment questions. Some of the
questions will be completed for you based on what
you entered when you created your record.

NOTE: Any questions with a red required are required.

21. Click the Next button at the bottom of the
screen when you are finished.

4-H Online 2.0 Family Enrollment Guide Rev 8-24-2023

Projects Questior Heaith For
Club Fees
Frankiin Frankfurters Ttk
Erankin Frankfurters
Frankin Frankfurters
Joey Clover
20193020 Envolinest
o 2} o ]
Gubs Prosects H Consants
Questions

Testing Massags for Damographics!

Saing. Test.

Project Consents.

Member Hame *

[

Parent | Guardion Name *

l

O Lot of textlots of tex

Testya

Membrr Hame *

[

Parent / Guardian Name *

[

O agree

@ Disagree

Decline

Chris Clover

20192020 Enroliment

Back

Back

$0.00

Fees

Texas A AgiiLife
Extension - Vouth
Enrotiment Fee

Total

$1.00

$1.00




22.

23.

24.

25.

26.

27.

28.

29.

30.

Click “Show Health Form”.

During enrollment, you will be asked to complete the basic
Health form fields and Consents.

Click the Next button at the bottom of the screen when
you are done.

Click on “Show Consents”.

[ ]
Complete any Consents required.

Chris Clover

2019-2020 Enroliment

[} @ @ o
Clubs Projects Questions Health Form
Remarks

Any accommodations needed to participate in this activity. If yes, please detail in the box
O Yes
QO No

Medical Release

I authorize my enrolled county's Extension or the Board of Regents of the University of Wisconsin

Syslem and their designated representatives to consent, on my behalf, to any emer

medicalihospital care or treatment to be rendered upon the advice of any licensed pl
to be responsible for all necessary charges incurred by any hospitalization or treatm
pursuant to this authorization.

ician. | agree
rendered

2019-2020 Envoliment

[ [ [ ] [ o [

Projects Questions Healh Form Consents Payment Confim

Selected Payment Method Fees

Click the Next button at the bottom of the page

Z.State - Club Member Program Fee  $1.00

Please send a check o your club leader for the total fes due. Total $1.00

when you are finished.

Click on Next.

Review the enrollment information.

Selected Units

Change Payment Method Selected Payments:

CHECK
Owed to Z-State $1.00

Coupon ( Apply

Chris's Enrollment Fees

Total: 50.00

Frankin Frankfuriers, 2-State - Primary

Once you have verified that the clubs and projects
are listed correctly, click the Submit button. o

Adventures - Franklin Frankfurters

Aerospace - Frankiin Frankfurters

Art - Frankln Frankfuriers

Congratulations, your enrollment is complete!

You will receive an email to let you know your Chris Clover

enrollment has been submitted. You will receive

Jan 25,2010

another email when your County Extension office has
approved your enrollment. You may view the enrollment status on the Member List.

4-H Online 2.0 Family Enrollment Guide Rev 8-24-2023

4-H
ClubMember - Awaiting Review
Enrollment Submitted
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Adult Volunteer Enrollment

If you are returning to 4-H, your Volunteer record will be listed on the family Member List. Click “Enroll Now” under
the Program in which you would like to enroll.

If you are a new volunteer and your name is not yet listed, click “Add Member” and follow the steps for “Adding a
New Member to the Family” on page 5, then continue to Step 1 below.

1. Click Select Volunteer Types to indicate how anna Clover
you are planning to participate in the 20 ol
program throughout the year.

o o e ] o o
At least one Volunteer Type is required e s s
during the enrollment process. You may add oo e =
additional Volunteer Types later, if needed. ot 5000

2. Select a Volunteer Type = - - -

a. Program Volunteer Addolunteer.Type x

i. Adult Advisor / Chaperone
ii. County Activity Leader
iii. County Committee Member T
b. Club Volunteer e

Project Volunteer

i. Club Activity Leader Done
ii. Club Enrollment Coordinator I —
iii. Club Leader
iv. Club Project Leader
c. Project Volunteer
i. County Project Committee
ii. Key Leader
iii. Project Leader
iv. Resource Leader

Volunteer Type

SDanv viuver

3. Click Add next to your Volunteer Type Role Add Volunteer Type
NOTE: If you are a Project Leader for a specific Club, you will
need to select a Club Volunteer Type and a Project Volunteer ]
Type En
Some Volunteer Types require additional Consent forms. If En
additional Consent is required, you will be prompted to sign the s eacer organizatonsyoners) [ o |
Consent before the Volunteer Type will be added to your Record. [ o |

11
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4. Repeat steps 1-4 for each Volunteer type

Sally Clover

20192020 Enrollment.

that you would like to participate as

5. Click the small trash can icon to remove any

o ) ) ) o o
Volunteer Types olunteer Type ciup Proje Questons {eaitn Form o comim
6. C||Ck NeXt Type Title Fees -
Club Volunteer Club L eader (Organizational/General) Total: $0.00
Program Volunteer Adult Advisor / Chaperone
Program Velunteer County Committes
Project Violunteer County Project Committee
Fro;ec\ Volunteer F'm;ecl Leader
Select Volunteer Types
7. If you have selected a Club Volunteer Type, click
. . Anna Clover
“Select Clubs” to choose the Clubs with which you
.
would like to Volunteer. o o o o o o o o
Primary GClub Tvpe County Fees
o e
8. Select the Volunteer Role that corresponds with the Add Units *
Club in which you would like to participate
. ount uired
9. Click Add next to the Club |C v |
Z-State v
10. Repeat steps 8-10 for each Club in which you would
like to participate Velunizer Typs 41e¢
| Club Leader (Organizational/General) V|
Franklin Frankfurters m
Langdon Loiterers m
Cancel
Anna Clover
11. If you have selected to participate as a Project leader,
you will be prompted to select a Project. Click Select e
Projects
Projects
Tolal: 5000
12
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12.

13.

14.

15.

16.

17.
18.
19.

20.
21.

22.

Select Club if you are a project leader for a specific Club,
and select the Club.

If you are a Project Volunteer for the entire County
associated with your Family Profile, select County

Scroll until you find the Project that you will be working
with. Use the Project Filter to search the list

Click Add next to the Project that you will be working with.

Add Volunteer Projects

Club project volunteer or County wide project volunteer
@® Club

Q© County

Club requined

| Gilman Engineers "‘

Adventures:New YEar proejct

4

Air Pistol
Select the Project Volunteer Type that best describes your AirRife
involvement and click on the Add button. i
Some projects require additional Consents in order to S N .
participate. If an additional Consent is needed, you will be
prompted to enter your signature and acceptance before the
Project will be added to your record. o o
certify that | have reviewed and will follow the National Association try Model Rocke!
Safety Code and guidance while leading 4-H model rocketry launching activities.
(®) | have read, understand, and agree to the above statement
. . o ] L:] [+ ] (<] [:] L] o
Click Show Questions e e -
Complete the Questions section Questions i
When you are finished, click the Next button
NOTE: Any questions with a red required are required i
H " 4
Click “Show Health Form”. ° ° ° - ° °
During enrollment, you will be asked to o ipe
complete the Basic Health Form fields and rm— -
Consent Any accommodations needed to participate in this activity If yes, please detail in the box Totak: S0
Click the Next button at the bottom of the "
screen when you are done.
Consent for Emergency Treatment

4-H Online 2.0 Family Enrollment Guide Rev 8-24-2023

I authorize the Division of Extension or the Board of Regents of the University of Wiseonsin System
and their designated representatives to consant, on my bahalf, to any emargency medicalnospital
care o treatment to be rendered upon the advice of any licensed physician. | agree to be responsible
for all necessary charges incurred by any hospitalization of traatment rendered pursuant to this
authorization.

(® | have read, understand, and agree to the above.

13



23. Complete the required Consents
24. Click Next at the bottom of the page.

25. Click Submit

26. Additional steps (Screening and Training) are required for

velunteer Type Cuubs Projects GQuestians

Adult Assumption of Risk

understand that certain inherent risks
injuries. | am aware of the risks of volunteer partcipstio
possibiity of physical injury. fatigue, bruises, contus

it are not limited to, the
ussion, paralysis, and
the advice of my

iension of the Board of Regents of the Uni < em. | know,
, and appreciate the risks that are inherent i ams and
activities. | hereby assert that my participation is valuntary and that | knowingly assume all
such risks.

Flease nofe: if injured during the course of their volunteer work, volunteers would have the same
legal rights as other citizens to seek compensation if the injury resulted from University negligence

© I have read understand, and agree o the abave

Sally Clover

2019-2020 Enraliment

[ o [ ] [ ]

Volunteer Type cuos Projects Questions

Sally's Enrollment

Selected Units

Frankin Frankfurtars, Z Stata - Primary

Selected Projects
Miodel Rocketry - Frankiin Frankfurters

Shooting Sports - Frankiin Frankfurters

Confirm Submission

Adult Volunteers. Click Confirm to continue to any additional

steps.

 accident insurance in effect and je s provided for by

Healin Form

&2t Form

Fees

Total:

o

consents

$0.00

o

conm

50.00

Are you sure you want to continue? Once you complete this step you're application will be submitted and
you will na langer be able to ga back. Yau must still complete the following steps in order to be an Active

Volunteer.

The additional steps may be completed at any time and in any

order

Volunteer Screening

Every adult volunteer is screened (criminal background
check) upon initial enrollment and every four years
thereafter. If you see the screening page, you need to be
screened this year. Complete the screening form and
associated Consent

Click Continue to Submit your screening approval.

x

Anna Clover

20192030 Envollment

Registration

Automohile

{0 Do You Have a Vialid Drivers Licanse
] Liabllity Insurence:

] Drivers License Suspended Or Rsvoked

Comviction

[ Convictea

Furlanstion nf€amiesinn

Within a week you will receive an email from HireRight with a link to complete the screening process.

4-H Online 2.0 Family Enrollment Guide Rev 8-24-2023
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Volunteer Training

If you have not completed your Volunteer training, you will see a Training tab.

Click the title of the training to select a lesson.

Click on the lesson title to open the lesson and begin the training

Continuing an Enrollment

To continue an enrollment that has been started or to complete additional Volunteer
enrollment steps, click on the Member List link in the upper left corner.

Then click the link to Continue the Enrollment or to continue a step in the Volunteer

Enrollment process.

Member
Chris Clover

Jan 25,2010

Sally Clover
Jul 24,1980

Clover

wi-clover@nomail.com

702 LANGDON ST # 130
MADISON, W1 53706-1420\

888-111-2222
2-State County

Programs

4H
ClubMember - Awaiting Review
Enroliment Submitted

4H
Volunteer - Awaiting Review
Volunteer Application Submitted

Continue Trainings

@ Add Member

Welcome to the new version of 4-H Online!

Add family members by clicking on adg Mesber
atthe top of this page. To enroll in a program
click on the Enrol1 How link under the program

name.

If it shows Continue Enrolling... undera
program, that means you have not completed
enroliment, no worries, just click on the link to
pick up where you left off.

To navigate to a family member click on the v,

844

Online

Member List

Profile

Fvents

The University of Wisconsin—Madison does not discriminate in its employment practices and programs and activities on a variety of bases including but not
limited to: age, color, disability, national origin, race, or sex. For information on all covered bases, the names of the Title IX and Americans with Disabilities Act
Coordinators, and the processes for how to file a complaint alleging discrimination, please contact the Office of Compliance, 361 Bascom Hall, 500 Lincoln Drive,
Madison W1 53706, Voice 608-265-6018, (relay calls accepted); Email: uwcomplianceoffice@wisc.edu. © 2019 Board of Regents of the University of Wisconsin

System.
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